UMinho’s e-mail configuration instructions in
Outlook for MacOS
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1. Launch Microsoft Outlook application.

@ Outlook File Edit View Message Format Tools Wind
(&) B8 Applications

o O E*E_Em. v & v »

Microsoft OneNote.app Microsoft Outlook.app
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2. Open the application’s “Preferences...".

File Edit View Message Format Tools
About Outlook

v/ New Outlook

Work Offline
Turn Off Reminders

Services >

Hide Outlook #H
Hide Others X #H

Microsoft Outlook.app

Quit Outlook #Q
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3. Click on “Accounts”.

e  Outloo
show All (Q]

Personal Settings

m @ .. »'«I'-'}

General Notifications Categories Auto-correct 9
& Sounds & Grammar

Email

(] [~ L4

Reading Composing Signatures

Other

- - ¢ |Personal Settings

Calendar Privacy

General Accounts
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4. Click on “Add Email Account”.

[ ]
Show All Q.

(0)

Welcome to Outlook

Add Email Account
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5. Enter your ID number, followed by “@uminho.pt”.

Please enter your email address.

Email

@uminho.pt

Continue

Universidade do Minho © 2023 Universidade do Minho

U.S. Apoio &s Atividades de Educacao



6. Enter your access credentials.

Universidade do Minho
U.S. Apoio as Atividades de Educagao

‘|

AUTENTICAGAO

Escreva o seu login e password

Login

Password

Recuperagdo/ alteragdo password

Lembrar o meu acesso
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7. After the success message, click on “Done”.

Add Account

Microsoft 365 account has been added

@uminho.pt

Add another account
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8. Your e-mail account is now configured.

[ ]
Show All (Q

Default Account
° @uminho.pt @uminho.pt
@uminho.pt Office 365

Account description: @uminho.pt
Personal information

Full name:

Email address: @uminho.pt

Delegation and Sharing

Security

Directory Service
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